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MBIl FHM Z2l(template)

Dear Dr. XXXXXX,

This letter is to request your confidential evaluation of the qualification of Dr. OOO OOO for
promotion to Full Professor with tenure. Currently, Dr. OOO OOO is an untenured Associate
Professor in the Department of OOOOOOO at Seoul National University.

As a distinguished scholar in a related field, your evaluation of the candidate will be highly valued,
especially in regard to the following points:

* Excellence and significance of the candidate’s research based on the candidate’s publication
record and other academic achievements

* Promise the candidate shows in becoming a leading scholar in the field
e Candidate’s capability in teaching and mentoring (to the extent of your knowledge)

* Candidate’s service activities as a member of the scientific and academic community (to the extent
of your knowledge)

If you so choose to kindly accept our request to serve as a referee for Dr. OOQ’s promotion, please
provide your assessment based on the materials provided in the attached folder (CV, publication
records, copies of papers etc.). Please also indicate whether you would recommend the candidate for
promotion to Full Professor with tenure at your own institution or at an institution of equal prestige.

We understand that this will require considerable effort and time of yours. However, your evaluation
and opinion will serve as critical information in the overall decision of the promotion committee.

We would be grateful if you could send us your evaluation by MM/DD/YYYY.
Sincerely,

0000000000
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